Vrnepiaaio .
Sasenyroumii “"E.H. Bopondesa

Tpnkas Ne 60/1-01 02.09.2014

Monoxenne
0 3ammnTe, XpaHeHNH, 00padoTKe H mepeaye NepeoHATbLHBIX TaHHBIX
paGornukos MAJIOY neTckoro caaa KOMOMHHPOBAHHOIO BHAA
«Koaocox»

Hacroswee [lonoxkenne paspaGotano Ha ocHosanumn  Konctutyumn
Poccuiickoii ®exepanny, Penepansroro 3akona or 19.12.2005 Nel60-P3 «O
patuukanun Konsemmm Cosera Espormsl 0 3ammrte (U3AYECKHX JHIL MpH
ABTOMATH3HPOBAHHOM 06pabOTKE IEPCOHATbHBIX AAHHBIXY, DEIEPATLHOTO 3aKOHA OT
27.07.2006 Ne152-03 «O nepcoHanbHeIX AaHHBIX», Tpynosoro kosekca Poceuiickoit
Deaepaunit, PenepanbHoro 3axona ot 27.07.2006 Nel49-®3 "O6 undopmaunn,
HHQOPMAIIHOHHBIX TEXHOMOIMAX H O 3alUTe HHOPMAIHI», MOCTAHOBICHHS
[pasurensctea Poccniickoii Meaepauunor]7.11.2007Ne 781 «O8 yrsepkaeHun
[Monokerns 00 obecneuenn 06e30MacHOCTH MEPCOHATBHBIX JAHHBIX MPH X
00paGoTke B HH(QOPMALMOHHBIX CHCTEMAX NEPCOHATBHBIX AHHBIX» W MPH3BAHO
obecrieunts npaBa M ¢BO0OAY YYACTHHKOB 0OpA30BATEIBHOTO MpoUecca IpH
00padoTKe HX NEPCOHANILHBIX JIAHHBIX.

1. OBLIUE MMOJIOKEHUSA

1.1, Tlepconanbupie AaHHble PaboTHHKa - cBexeHns o (aktax, coOBITHAX M
obcrosTenseTBax KM3HM  PaboTHiKA, M03BC nIaeHTH( b ero
JIMYHOCTD, HEOOXOUIMBIC AIMHHHCTPALMHI B CBA3H C TPYIOBBLIMM OTHOUICHHSMH C
PaGoruukoM 1 kacatolmecs PaGorhuka.

1.2. K nepconanbHbiM AaHHbIM PaboTHIKA OTHOCATCS:
- CBeCHHA, COAEPIKAUIMECH B NACNOPTE WIH HHOM JOKYMEHTE, yI0CTOBEPSIOLIeM
JHYHOCT!
- MH(OPMALHS, COACPIKALIAACS B TPY/I0BOiT Kninkke PaGoTHuka;
- MHQOPMAIHs, COASPKALIAACS B CTPAXOBOM CBHICTENLCTBE TOCYJIapPCTBEHHOTO
TIEHCHOHHOTO CTPAXOBAHHSL:
- CBEJCHHS, COICPIKALLMECS B JOKYMEHTAX BONHCKOIO y4eTa (MpH MX HATHYUH);
- nadopmarms 00 00pasoBaHnH, KBATHYHKALIHN HITH HATHYMHN CIIEIHATbHBIX SHAHMH
WM IOATOTOBKH;
- MH(OPMAIHs O COCTOAHMH 3710poBbA PaGoTHiKA (CBeeHHS 00 MHBATHAHOCTH M
T.IL);
- MHH;
- JIOKYMEHTBI, COACP/KAIIME CBEIACHMA, HeOOXOAMMBIE VISl MPENOCTABICHHS
PaGoTHuKy — rapaHTHii M KOMIEHCAUMH,  YCTAHOBJICHHBIX  JICHCTBYIOIIHM
3KOHOIATENECTBOM (O COCTABE CEMBH; O COCTOSIHIH 30POBbA JETel; JIOKYMEHTEI,
TOATBEPIKAAIONINE JOTIONHUTE bHbIE FAPAHTHH H o




OCHOBAHHSAM, NPEAYCMOTPEHHDLIM 3aKOHOIATEILCTBOM; A0HOPCTBE; HAXOKICHHH B
30He BO3/eliCTBHS PATHALIAM B CBA3H C aBapueil Ha YepuoObuibekoit ADC u T. 1. 0
GepemeHHOCTH PaGOTHHUIIEL 0 BO3PACTE MANONETHHX JeTeit).

1.3. Bee nepconanbibie nansie 0 PaGoTHIKE aIMHHACTDALIS MOKET MOJIYyYHTh
TOIBKO OT Hero camoro. PaGoruuk T | 0 mpenoc CBOMX
TIEPCOHANBHBIX AAHHBIX M JIAET COIIAacHe Ha HX OUpdGOTKy cBoeil Bonelt u B cBOEM
nutepece. Cornacne 0GOPMIAETCs B THCHMEHHOI OpMe B ABYX IK3eMILIAPAX, OMMH
113 KOTOPBIX MPEAOCTABICTCA CyObEKTY 11€PCOHATbHBIX AaHHBIX, BTOPOil XPAHHTCS ¥
ONEPATOPa MEPCOHAIbHBIX JAHHBIX B TEYeHHe CPOKa, yKazanHoro B Cormacum. B
CIy4asX, KOTIa aIMHHHCTPALMA MOKET MOTYYHTh HEOGXOMMMBIE MepCOHaIbHbIE
Jannbie PaGOTHMKA TOJBKO Yy TPETHEro /LA, OHA JOMKHA YBEAOMHTH 00 3TOM
PaGoTHitka 3aparee i NOMYdHTD OT HETO MHCHLMEHHOE COMIACHE,

AnMuHHCTpaLs  0Bsi3ana  cooOwmMTs PaGoTHUKY © uemsx, crocobax M
HCTOUHHKAX [O1YYCHIs IEPCOHATLHBIX IAHHBIX, A TAKKE O XapAKTEPe TOVIeKANX
TIOY4EHHIO NEPCOHANBHBIX AaHHBIX U BO3MOIKHBIX MOCEACTBHAX OTKa3a PaboTHuka
JaTh [HCbMEHHOE COIVIACHE Ha HX M0Jy4EHNE.

Tepconanpupie manubie PaGoTHiKa ABASIOTCS KOHGD NbHOI HHbOP i1
HE MOTYT GbITh HCTIOb30BAHBI &IMHHHCTDALUIEH LTI JTIOGHIM HHBIM JHLOM B JHIHEIX
Lesx.

Ilpn onpeenenn oGbema i CoAepKaHNs HEPCOHAIBHBIX JaHHBIX PaGoTHIKA
AAMMHHCTPALA  pyKOBOACTBYeTes  Komnctutyumein  Poccuiickoit — Mexeparn,
Tpynosbin Kotekcom Poceitiickoii Peepalinit, HHBIMI (eIePATBHBIMI 3AKOHAMH |
HacTosmM [onoxeHen.

2. XPAHEHME, ObPABOTKA U [IEPEJJAYA
TNEPCOHAJIBHBIX IAHHBIX PAGOTHUKA

2.1. OBpaboTka NEPCOHATBHBIX JaHHBIX PaGoTHHKA OCYLlECTBAAETCA A
obecneyenis COGM0ICHNS JAKOHOB 1 HHBIX HOPMATHBHBIX PABOBBIX AKTOB B LIE/SIX
cozeiictais PaGOTHIKY B TPyAOYCTPOICTBE, 0OYHEHHN 1 TPOABIIKSHI 110 CIyKOe,
obecrieyenns nunoit GesonacHocTn PaBoTHIKa, KOHTPOMS KAaYeCTBa W KOIHYECTBA
BLITOZIHACMOM PaloThl, OILIATLI TPYAa, OGCCHEUCHNS COXPAHHOCTH HMYIICCTBA,
M0/Ib30BAHNs  JIbIOTAMH, TIPEIYCMOTPEHHBIMH  3AKOHOJATE/LCTBOM  Poccuiickoi
Deaepaunn 1 AKTaMH aAMHHICTPALIH,

2.2. I1paBo 0CTyIa K NePCOHATLHBIM AaHHBIM PaGoTHUKA UMEIOT,
- PalOTHHKM  yNpapieHns OGpa3OBAHMA TNPH HATHYMH COOTBETCTBYIOUIHX
NOTHOMOYMI, YCT: IX PHKA30M obpa 2
- JMPEKTOP/3aMeCTHTENN MPEKTOPA 0GPA30BATE/LHOTO YUPEKICHHS:
- CeKPETaph/NCNONPOH3BOAHTE b 0GPA30BATEILHOIO YUPEIK/ICHHS;
- MaBHbIi GyXrantep 06pa3oBaTe/IbHOrO YUPeskIeHHs:
- Bpay/mMeapaboTHHK;
- CONMABHBIIT nIe[aror
-MCHXOOT;
- 3aBX03
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- Jlupexrop, savecTiTen AHpeKTOpa 00PA3OBATENLHOIO YHPEIKICHIA MOTYT
NEpeNaBaTh NMepCOHAbHbIe AanHble PaGOTHHKA TPEeTBHM JHLAM, TONBKO €CIH 3TO
HCOOXOMO B LE/SX NPEIYNPEKICHHI YIPO3bI JKH3HU 1 310posbs PaGoThuka, a
TAKIKE B CILY4anX, YCTAHOBICHHBIX (De1epaibHBIMH 3aKOHAMH.



2.4, CekpeTapb-elONpOM3BOANTENL;  OPOPMIAET  mpueM  Ha paboty
PAGOTHHKOB, 3AIIO/IHACT TPYAOBbIE AOTOBOPEI, BHOCHT SAMHCH B TPYAOBbIE KHILKKM,
BBLLAET MH(OPMALLIIO O [IEPCOHATLHBIX aHHbIX PAGOTHIIKA TIO HICHMCHHOMY 3anpOCy
paGOTHHKA WM Ero MPEACTABMTE/N HA OCHOBAHUH HOTAPHAILHO 3aBEPEHHON
JI0BEPEHHOCTH Ha MOJyYeHHE TaKUX CBEICHHIT O HPOGECCHOHANBHOM ACATEIbHOCTH
paGoTHIKA (CHPABKH, BBITHCKN M3 NPUKA30B, KOMUH TPYAOBBIX KHIDKCK U T. ).
3ampoc OMKEH COJEPXKATh HOMEP OCHOBHOTO JIOKYMEHTA, YZOCTOBEPAIOLIEIO
JuHOCTh PaGOTHHKA HIM €T0 3aKOHHOTO NMPEACTABATEIIA, CBEICHNS O JaTe BhlAATH
YKa3aHHOTO JOKYMEHTA H BBUIABLICM €ro OPraHe u COBCTBEHHOPYUHYIO MOAHCH
PaBOTHIKA WIH IO 3aKOHHOTO HIPEIACTABHTEA.

2.5, Tnapupiii GyXraitep MMEeT MPaBo AOCTYNA K MEPCOHAILHBIM AAHHBIM
PaGoTHiKa B Clyuae, KOIJa HCTIONHEHHE HM CBOHX TPYLOBbIX obsasannocTell WM
Tpya0BbIX 0Gs3aHHOCTeH PAGOTHHKOB OyXraiTepuu (0 OTHOLICHHIO K PaGoTuuky
(Hauncienne 3apaGOTHO ILIAThl, MPEIOCTABICHHE JIBIOT, YCTAHOBJICHHBIX 3aKO-
HOZIATE/ILCTBOM) 3ABHCHT OT 3HAHNS NIEPCOHAIBHEIX MaHHbIX PaboTHIKa.

2.6. Ilpn nepepaye MEPCOHAILHBIX  JAHHBIX PaGoTHuka  AMPEKTOP,
e7I0NPON3BONTE b, THaBHBIA GyXrairep 0GpasoBaTE/ILHONO yUPEKACHIA o0si3anb!
NpeAyNpEHTS NI, NOMYYAIONINX JAHHYI0 HHOOPMALIIIO, O TOM, UTO ITH JAHHEIC
MOTYT GBITh HCIIONB30BAHB! JHLIb B UEISX, UL KOTOPBIX OHH €o001IeHbl, & TAKIKE
[0TpeBOBATS OT THX JIHLL IUCHMEHHOE HOATBEPKICHHE COOMOACHHA HTOr0 yCIOBHA.

2.7, Wnpie npasa, o0A3anHOCTH, JEfiCTBUS PaGOTHUKOB, B TPyIOBbIC
0OSI3aHHOCTH KOTOPBIX BXOAMT 00paboTKa NEPCOHANBHBIX JIAHHBIX PaGoruuka,
ONpEIAIOTCS TPYIOBLIMH J10TOBOPAMH H I0IKHOCTHBIMH HHCTPYKUHSNIL.

2.8, Bcee cBedeHus O Mepeiaue  [EPCOHAIBHBIX  AaHHBIX PaGoTnuka
pernctpupytores B AKypHase yuera Nepeiaui NepeOHANLHbIX AAHHLIX paboTHHKOB
0OpA30BATE/BLHOMO YUPE/ICHHS B LE/AX KOHTPOIS NPABOMEPHOCTH HCTIONLIOBANII
JAHHO MH(POPMALIHH THIAMH, €€ HOYUHBILIHMIL.

2.9. Jlnpektop 00pazoBaTEALHOTO  YUPEKIACHHUS o6si3aH  MPEIOCTABMIATH
HepCOHATBHYI0 MHQOPMALHIO B COOTBETCTBYIOUICE TEPPHTOPHAILHOE YIPABICHHS
TMencnontoro gona Poceuiickoil Mezepatuit mo popme, B MOPAIKE H olbeme,
YCTAHOBJICHHBIM 3aKOHOATE/ILCTBOM Poccuiickoii Deepatut.

2.10. PoICTBEHHNKH H WieHbI ceMbH PaGoTHHKA HE MMEIOT I1paBa 10CTyNa K ¢ro
NEePCOHATHHBIM AaHHBIM.

3. OBSI3AHHOCTH PABOTHUKOB, UMEIOLIMX JOCTYII K
MEPCOHAJIbHBIM JAHHBIM PABOTHHKA, 110 HX XPAHEHHIO 1
3ALUUTE

3.1, PaGOTHMKM. MMEILLHE JI0CTYN K MEepCOHANbHbIM JaHHBIM PaGoTnuxa,
o0s3aubl:
- He cOODWATH NepCOHAIbHbIE JanHbie PafoTHuka TpeTweii cropone Ge3 ero
[HCHMEHHOTO COIACIS, KPOME CAYHUAEB, KOIAA B COOTBETCTBUN C (DeAepalbHBIMI
3aKOHAMH TAKOTO COrIacus e Tpedyercs:
- HCMO/B30BATH MEPCOHATbHbIC JaHHble PaGOTHMKA, MOJYUCHHDIE TOINLKO OT HETO
JIMYHO WJTH € €0 MHCHMEHHOTO COrIIACHS;
- OBecrednTh 3AUTY MePCOHANbHBIX JIAHHBIX PaboTHHKA OT HETPABOMEPHOro MX
HCMIOMB30BAHMA WK YTPaThl, B MOPSKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM
Poccuiickoit Deaepaitii;




- ostakoMuTh PaGoTHHKa W ero mpeicTapuTeneli ¢ HactosuuM [TonoKeHHEM H X
npaBaMi 1 0B3aHHOCTAMM B 0G1ACTH 3AUIHTEL [IEPCOHATLHEIX JAHHEIX MO POCHHCE;
- cob101aTh TpeBoBale KOH(HICHUHANLHOCTH MEPCOHATBHBIX JAHHbIX PaGoTHuka;
. JeKMouATh WM HMCIPABIATH [0 mHChMennomy TpeGoammio PaGorHitka
HeOCTOBEHBIE HIIH HETIOMHBIE NEPCOHATbHbIE Jannble PaGOTHIKA, @ TAKIKE AAHHEIS,
opaboTaHblie ¢ HApyIIeHHeM TPeOoBaHHIl 3AKOHONATELCTBAL
- OrpaHMUMBATL MEPCOHAIbHbIC Jannbie PaoTHKA Npi nepeiate MpE/ICTABUTENIO
PaGoTHuKa TOABKO TOil MHpOpMaLmell, KOTOpas HeoOXOIMMA [UlS BBINOJIHCHM
YKa3aHHBIM ||P€,‘1CT35HTC.‘1€M CBOMX l'lOﬂllOMO‘lﬂﬁ:
 He 3anpaIMBATE HHOPMALIIO O COCTOAHIH 310POBEs PaGOTHIKE, 33 HCKIIOHEHHEM
Tex cBeeHMil, KOTOpble OTHOCATCH K BONPOCY O BO3MONKHOCTH BBLIMOIHEHIS
PaGOTHUKOM TPY/10BO# (YHKLIHI:
- oBecrieunts PaBOTHHKY CBOGOAHBI JOCTYIl K CBOMM [EPCOHAIBHLIM JQHHBIM,
BK/II0YAA [IPABO HA NOJydeHHe Komiil mo0oi saruci, coflepsKallieii NepCoHaIbHbIE
naxHbie PaBoTHuKa;
- npenoctaiTh N0 TpeoBamiio PaGOTHHKA MOIHYIO uHpOpMALMIO O  €ro
[1epCOHATBHBIX AAHHBIX 1 0GPABOTKE ITHX IAHHBIX.
3.2. Jlnia, HMEHoIHe A0CTYT K NIEPCOHANbHbIM TaHHbIM PabOTHHKA, He Bpase:
3.2.1. Tomyuars u 0OpadaThiBaTh NEPCOHAILHLIC JAHHBIC PaboTHuka 0 ero
[HOJHTHUECKHX, PEIUTHO3HBIX M HHBIX YOCKICHMSX, HHTHMHOI JKH3HH, WICHCTEE B
OGIIECTBEHHbIX 00HETHHEHIAX WK NPO(COIO3HON ACSTETBHOCTH]
3.2.2. IlpenocTasisTh nepeoHa/ibhbie Aatnbie PaGOTHIKA B KOMMEPUECKHX UCIAX
Ge3 mIChMEHHOTo coracisl PadoTHit
33.  [lpu NpHHATHH pPELIEHMil, 3aTPATHBAIOLIIX HHTEPECHI Paboruuxa,
AAMHHHCTPALMH 3APELIAETCH OCHOBBLIBATLCA HA HEPCOHANLHBIX JAHHBIX PaGoruuka,
[0TYUEHHBIX HCKIIHOYHTEBHO B PE3YAIBTATE HX ABTOMATH3HPOBAHHOIT 00PabOTKH WK
INEKTPOHHOTO MOIYHEHILL.

4. TIPABA W OBSI3AHHOCTU PABOTHUKA

4.1. B uessx obecneueHns 3aliThl NePCOHATHHBIX JAHHBIX, XPAHALIXCH Y
paGoTozatesns, PAGOTHHK HMEET PaBo Ha:
- ONpE/CIICHIE CBONX NIPECTABHTEICH Ui 3ALLNTHI CBOHX MEPCOHALHLIX AAHHBIX;
- tpeGoBamie 00 HCKMOWCHHH IUIH HMCTIPABICHHI HEBEDHBIX LT HCTIOHBIX
[1ePCOHATBHBIX AAHHBIX, 4 TAIOKE JAHHBIX, 0GPAGOTAHHBIX C HAPYIICHHEM ‘TpeGoBaHHit
Tpynosoro kozexca Poceniickoit deepattit Wi HHOTO (enepanpHoOro 3akona. [pu
OTKa3e AIMHHHCTDALMH HCKIIOMHTL I HMCTIPABHTh MEPCOHAIBHBIC IAHHBIC
PaGoTHIKA TOCIeHMiT IMEET TPABO 3asBUTh B MHCHMEHHOM OpMe AAMHHHCTPALIH
0 CBOEM HECOMIACHH C COOTBETCTBYIOUMM ODOCHOBAHMEM TAKOrO HECOTIACcHA.
[epconaiphIe AAHHBIE OLCHOUHOTO XapaKTepa PaGOTHHK HMEET NPABO AOMOHNTL
JAABICHUEM, BHIPAKAIOLIIM €0 COOCTBEHHYIO TOUKY 3PSHIL
TpeGoBanie 00 H3BELICHHH a7 MHHICTpALHell BCEX ML, KOTOPhIM pamee Obu
COOGIIEHbI HEBEpHBIC 171 HEMOIHbIE epCoHaibHble JanHbie PaGoTHuKa, 000 Beex
[POM3BE/ICHHBIX B HUX HCKIIOHEHHAX, HCIPABICHHSX N JONOIHEHILIXS
- OfKanoBAHHE B CyA JIOObIX HENPaBOMEPHBIX AeHCTBUI Mt Ge3aeiicTBuA
AIMHHACTPALIH [IPH 00PaGOTKE 1 3aILHTE MEPCOHATBHBIX JaHHbIX PaboTHHKA;
- BO3MeleHie YOBITKOB M/HIH KOMIICHCALMIO MOPATbHOrO Bpeid B cyneGHOM
nopsIKe.




4.2, PaGOTHHK 0053an COOBIIATL ATMIHHCTPALHH CBEACHHA, KOTOPHIC MOLYT
HOBIHATH HA 1 BOT HEro p i ecst ero TpyI0BOit
NeATeNbHOCTH.

5. XPAHEHUE NEPCOHAJIbHBIX JIAHHBIX PABOTHUKA

JIOKyMEHTbI, TOCTYIUBIIHE  OT PaGoThika, csemenns o PaGorHmuke,
HOCTYNUBIIHE OT TPETBHX Il ¢ MHCHMEHHOTO COTIACHA PaGoTHyKa, HHAT
nudopmalus, KoTopas Kacaeres TPYIOBOH ACATE/ILHOCTH PaboTHNMKA, XPAHATCH B
cefipe Ha GyMaKHBIX HOCHTEIX (TPYAOBAS KHILKKA, JHHHAL KapTouKa, JIHIHOE Ae/10)
W Ha 971eKTPOHHBIX HOCHTENSIX © OFPAHHYCHHBLIM JOCTYIOM. Jlnusble KapTOUKH
YBOJIHHBIX PAGOTHHKOB XPAHATCH B apXuBe 0Gpa3oBaTELHONO  YUPEKICHHA B
a1haBUTHOM MOPAIKE B TCUCHUE 75 aer (c1. 339 [epeuns THIOBBIX YNIPABICHUCCKIX
JIOKYMEHTOB, OOPA3yIOLIMXCsl B ACATE/NLHOCTH OpraHu3aLii, ¢ yKa3aHHeMm Cpokos
XpaHEHIsL, YTBEPIICHHOIO PYKOBOITEIEM DeteparibHOi apXHBHOIL C1yKObL Poccuit
06.10.2000).

6. OTBETCTBEHHOCTb AJMHUHUCTPALNN U EE COTPYJIHUKOB
3amuta npas PaloTHHKA, YCTAHOBICHHDLIX 3aKOHOAATENLCTBOM Poccuiickoit
e epaui 1 HacTosmM [10/10KEHHEM, OCYUIECTBIETCS CYAOM B LeIsIX IPECeYeHMs
HENIPABOMEPHOTO  HCTIO/IB30BAHMA  LIEPCOHAILHBIX nannbix  PaboTHuKa,
BOCCTAHOBJICHHS HAp X 1paB H BO np o ymep0a, B TOM
jIci1e MOPAIBHOrO Bpea.
JTuua, BUHOBHBIC B HADYLICHIH HOPM, PETYJIMPYIOIIMX MOJYHEHHE, 00paGoTKy 1
3AUMTY NEPCOHATLHBIX JAHHBIX PAdOTHIKA. NPUBICKAIOTCA K JMCLMITHHAPHOI 1
MATEpHAILHOM OTBETCTBEHHOCTH, & TAKIKE NPUBJICKAIOTCA K IPAAC p it
AMHHIICTPATHBHOI 1 YFOJOBHOI OTBETCTBEHHOCTH B TOPAIKE, YCTAHOBJICHHOM
(peiepastbHBIMH 3aKOHAMH.




